  

COMPILATION ON  RESERVATION POLICY IN GOVERNMENT SERVICES FOR  SCs & STs 

 PREFACE 

The introduction portion of this booklet talks about the constitutional provisions, the court cases and amendments in constitution accordingly to keep up the provision of reservation intact, the safeguarding constitutional as well as departmental agencies. 
2.         The second chapter of this booklet is on reservation in direct recruitments. The reservation for SCs&STs in Government services is not new. Even at the time of foreign rulers in 1943 India was having reservation for SCs(8.33%)in Govt. services or one can say the representation of these communities in Govt. This percentage was increased to 12.5% for SCs and at this time STs  given 5% reservation in Govt. after independence in 1950 in direct recruitment. Further the percentage increased to 15% for SCs and 7.5% STs in light of the population of these communities as shown in 1961census. Afterwards the Other Backward Classes (OBCs) were also given  27% reservation  by an executive order in 1993 in direct recruitment. So as on date the percentages for reservation in Govt. services are 15% for SCs, 7.5% for STs and 27% for OBCs. 
3.         The third chapter tells about the reservation in promotions from class IV to lowest rung of class I posts, which was come into force in 1974. Where the element of direct recruitment, if any, does not exceed 50% of the grade or cadre reservation in promotion for the SCs/STs is there with the same percentages as in case of direct recruitment. Subsequently the element of DR increased to 66.66% and finally in 1989 to 75%. 
4.         The last part of the booklet talks about the general orders on the policy as on date. 
5.         We hope that this will prove a useful information-containing booklet for the all concerned. This can be kept for their ready reference on the issues of roster preparation, direct recruitment as well as in promotion relaxation & concessions and other related matters on the policy. If there is any doubt the Boucher for reservation policy issued by Department of Personnel and Training (8th edition) be consulted or reference may be made to DoT in which case no doubt the matter would be referred to DOP&T if it is felt necessary.  
Dated:   7th August 2002 . 

Place:    New Delhi . 

(SHIV NARAIN) 
Liaison Officer (SCT),DoT. 
  

  
CHAPTER - I 
1. INTRODUCTION 
  
The Constitution of India has provided, among other various protections and safeguards, safeguards for Public employment to the persons belonging to the Scheduled Castes and Scheduled Tribes, keeping in view the discrimination and disabilities  suffered by these classes to catch up and compete successfully with their more fortunate brethren and sisters in the matter of securing public employment.  Specific provisions for reservations in services in favour of the members of Scheduled Castes and Scheduled Tribes have been  made as follows in the Constitution of India. 

Article 12:    Definition of State. 

Article 14:    State should not observe inequality before law. 

Article 15:    Prohibition of discrimination on the ground of Religion, Caste, Creed, Sex, Place of birth, etc. 

Article 16(4) :  Article 16 provides for equality of opportunity for all citizens in matters relating to employment or appointment to any office under the State, Nevertheless, “nothing in this Article shall prevent the State from making any provision for the reservation of appointments or posts in favour of any backward class of citizens which, in the opinion of the State, is not adequately represented in the services under the State”. 
Article 16 (4-A) :  Nothing in this article shall prevent the state from making any provision for reservation in matters of promotions, with consequential seniority, to any class or classes of posts in services under the state in favour of SCs/STs which in opinion of state, are not adequate by represented in the services under the state. 
Article 16 (4-B) :   “Nothing in this article shall prevent the State from considering any unfilled vacancies of a year  which are reserved for being filled up in that year in accordance with any provision for reservation made under clause (4) or clause (4A) as a separate class of vacancies to be filled up in any succeeding year or years and such class of vacancies shall not be considered together with the vacancies of the year in which they are being filled up for determining the ceiling of fifty per cent reservation on total number of vacancies of that year.” 
Article 46 :   The state shall promote with special care, the educational and economical interests of the weaker sections of the people, and in particular of Scheduled Castes and Scheduled Tribes, and shall protect them from social injustice and all forms of exploitation. 
Article 335 : This article provides that “the claims of the members of the SCs and STs shall be taken into consideration, consistently with the maintenance of efficiency of administration in the making of appointments in services and posts in connection with the affairs of the Union or of a State”. 

Article 338 : This article provides for the appointment by the President of a Special Officer to investigate all matters relating to the safeguards provided for the SCs and STs under the Constitution and to report to the President upon the working of those safeguards periodically and the President shall cause all such reports to be laid before each House of Parliament. 

Article 341 - Definition of SC & ST : Article 341and 342 of the Constitution of India define as to who would be Scheduled Castes and Scheduled  Tribes with respect to any State or Union Territory .  The relevant Constitutional articles are quoted below :- 

“341. (1)  The President may with respect to any State or Union Territory and where it is a State after consultation with the Governor thereof, by public notification specify the castes, races or tribes or parts of or groups within castes, races or tribes which shall for the purposes of this Constitution be deemed to be Scheduled Castes in relation to that State or Union territory as the case may be .” 

“341. (2)  Parliament may by law include in or exclude from the list of Scheduled Castes specified in a notification issued under clause (1) any caste, race or tribe or part or group within any caste, race or tribe, but save as aforesaid a notification issued under the said clause shall not be varied by any subsequent notification.” 

Article 342 

“342. (1)        The President may with respect to any State or Union territory, and where it is a State after consultation with the Governor thereof by public notification, specify the tribes or tribal communities or parts of or groups within tribes  or tribal communities which shall for the purpose of this Constitution be deemed to be Scheduled Tribes  in relation to that State or Union territory, as the case may be.” 

“342. (2)        Parliament may by law include in or exclude from the list of Scheduled tribes specified in a notification issued under clause (1) any tribe or tribal community or part of or group within any tribe or tribal community, but save as aforesaid a notification issued under the said clause shall not be varied by any subsequent notification. 
Pictorial representation of the above Articles related to

reservation in Government Services :- 
        

Hence for maintaining a proper Hut structure the right combination all the provisions in the Constitution is a must. 

                 Other articles for safeguarding of SCs/STs 

1.                  Article 17,19,23,25, 30, 39, 39A On Social, Education and Religion. 

2.                  Article 38, 275 On Economy. 

3.                  Article 164, 244, 330, 332, 339  On Polity. 
                 Percentage of reservations for SC&ST in direct recruitment 
  
	  
	  
	    Reservation for 
   SC            ST 

(Percent) (Percent) 
	    Roster 
  Applicable 
  

	(a) 
	Direct recruitment on All India basis by means of Open Competitive Test i.e. by written examination through the UPSC or by means of competitive test held by any other authority including SSC 

  
	15 
	7 ½  
	Post based 

	(b) 
	In direct recruitment on an All India basis otherwise than at (a) above, i.e. by not conducting written competitive examination. 
	16 2/3  
	7 ½ 
	Post based 

	(c) 
	In direct recruitment to Class III & Class IV posts (Group C & D posts) which normally attracting candidates from a locality or a region. 

  
	As shown in ANNEXURE-V 

	(d) 
	The principle of reservation for SCs and STs, should generally be suitably applied to the extent possible, to work charged posts also except those required for emergencies, like flood relief work, accident restoration and relief etc.  The percentage of reservation in such appointments may correspond to what is applicable to Group ‘C’ and Group ‘D’ posts in that locality or region. 

  
	As shown in ANNEXURE - V 


                 RESERVATION IN PROMOTION 

            Reservation in promotions have been introduced progressively and the latest percentage of reservation for members of these communities is given below : 

  

	  
	  
	       SC             ST 

  (Percent)   (Percent) 
	    Roster 

  Applicable 

  

	(a) 
	Promotion through limited Departmental competitive examinations in  Groups B, C, D (Class II, III & IV)  in grades of services in which the element of direct recruitment if any, does not exceed 75 percent. 

  
	15 
	7 ½  
	Post Based 

  

	(b) 
	Promotion by selection in or to Groups B,C & D (Class II, III & IV) and from Group B to the lowest rung of Group A (Class I) in grades or services in which  the element of direct recruitment, if any, does not exceed 75 percent. 

  
	15 
	7 ½  
	Post Based 

  

	(c) 
	Promotion by seniority subjects to fitness  in all classes of posts and services under the Govt. viz., Groups A, B,C & D (Class I, II, III & IV) in grades or services in which  the element of direct recruitment, if any, does not exceed 75 percent. 
	15 
	7 ½  
	Post Based 

  

	 
	
	
	
	


             In addition to the reservation of the SC and ST mentioned above, the Government of India has issued orders regarding reservation for Other Backward Classes (OBCs) in civil posts and other services under the Govt. of India.  According to this order the following reservation for OBC has been earmarked :   

(a)       27% (twenty seven percent) of the vacancies in civil posts and services under the Government of India, to the filled through direct recruitment, shall be reserved for the other Backward Classes.  Detailed instructions relating to the procedure to be followed for enforcing reservation  has been  issued separately.   

(b)       Candidates belonging to OBCs recruited on the basis of merit in an open competition on the same standards prescribed for the general candidates shall be adjusted against the reservation quota of 27%.   

 (c)      The OBCs for the purpose of the aforesaid reservation would comprise, in the first phase, the castes and communities which are common to both the lists in the report of the Mandal Commission and the State Governments’ lists.  A list of such castes and communities has been issued separately by the Ministry of Welfare.   

(d)       The aforesaid reservation shall take immediate effect.  However, this will not apply to vacancies where the recruitment  process has already been initiated prior to the issue of this order.   

            As per the latest policy of the reservation of SC/ST and Other Backward Classes a post based roster has been introduced w.e.f. 2nd July, 1997 consequent upon the Supreme Court  judgement in the case of Shri R.K. Sabharwal Vs. State of Punjab as well as J.C. Mullick  Vs. Ministry of Railways.  Detailed instructions has been issued by the Deptt. of Personnel & Training vide their O.M. No. 36012/2/96-Estt.(Res.) dated 2nd July, 1997 (enclosed as ANNEXURE –I)  the highlight of the O.M. is reproduced :-   

“1.       As hitherto, these rosters are only an aid to determine the entitlement of different categories with regard to the quota reserved for them.  They are not to determine seniority.   

2.         The model rosters have been drawn up keeping in mind two fundamental principle – the reservation for the entitled categories is to be kept within the prescribed percentage of reservation and the total reservation should in no case exceed 50% of the cadre.   

3.         There should be separate rosters for direct recruitment and for promotions where  reservation in promotion applies. 

4.         The number of points in each roster shall be equal to the number of posts in a cadre.   

5.         While cadre is generally to be construed as the number of posts in a particular grade, for the purpose of preparation of roster, it shall comprise posts required to be filled by a particular mode of recruitment in terms of the applicable recruitment rules.  To illustrate, in a cadre comprising 200 posts, where the recruitment rules prescribe the ratio of 50:50 for direct recruitment and promotions, the roster for direct recruitment shall have 100 points and that for promotion shall have 100 points – thus making a total of 200.   

6.         As indicated in the model roster, the method for making a roster is to multiply each post by the prescribed percentages of reservation for the different reserved categories.  The point at which the multiple for a community obtains a  complete number or oversteps the number is to be reserved for that community-while taking care to evenly space out the different reserved categories.  Thus, at point No. 15, in the roster at ANNEXURE–II, both OBC and SC get entitled.  However, since earlier reserved point has gone to OBC, point No. 15 has been reserved for SC and point No. 16 for OBC.   

7.         Since reservation does not apply to transfer/transfer on deputation where rules prescribe a percentage of posts to be filled by this method, the corresponding proportion of posts should be excluded while drawing up the rosters.   

8.         It would be noted that at the end of the roster “squeezing” has been done for the reserved categories to reach the number of posts to be reserved for them without violating the 50% limit laid down by the Courts.  While drawing up rosters, the cadre controlling authorities should similarly ‘squeeze’ the last points of the roster.  Such squeezing may not, however, be done where it would violate the rule of 50%.   

9.         Whenever there is any increase or decrease in the cadre strength the roster shall be correspondingly expanded or contracted.  The same will also apply whenever there is a change in recruitment rules which affects the proportion of posts to be filled by a particular mode of recruitment.   

10.       The roster is to be operated on the principle of replacement and not as a “running account” as hitherto.  In other words, the points at which reservation for different categories applies are fixed as per the roster and vacancies caused by retirement, etc., of persons occupying those points shall be filled by appointment of persons of the respective categories.   

11.       While operating the roster, persons belonging to communities for whom reservation has been made, but who were appointed on merit and not owing to reservation, should not be shown against reserved points.  They will occupy the unreserved points.   

12.       In the case of small cadres (up to 13 posts) all the posts shall be earmarked on the same pattern as in the model post-based rosters.  Initial recruitment against these posts shall be by the category for which the post is earmarked.  Replacement of incumbents of posts shall be by rotation as shown horizontally against the cadre strength as applicable.  While operating the relevant roster, care will have to be taken to ensure that on no occasion  the percentage of reserved category candidates exceed 50%.  If such a situation occurs at any time, the relevant reserved point occurring as a result of rotation will be skipped.”   

                 IMPORTANT COURT CASES IN SUPREME COURT ON THE RESERVATION POLICY IN CENTRAL GOVERNMENT AND CONSTITUTIONAL AMENDMENTS THEREAFTER.   

(i)        Indira Sawhney Vs Union of India 

            Case No. 930 of 1990.   

Court Decision :        (i)        Reservation should not be applicable in promotions.  The 9 judges bench of Supreme Court observed on 16.11.92 with 6 judges in favour and 3 against that the reservation of SCs/STs should not be in promotions.  However, a grace period of 5 years for the implementation of the above decision was given i.e. upto 17.11.97.   

            But the above judgement never implemented due to Constitutional amendment 77th by insertion of proviso 16(4)(A). Accordingly, DOP&T issued order No. 36012/18/95-Estt.(Res)  Pt.II dated 13th August, 1997 (enclosed as ANNEXURE VI).   

(ii)       Court also observed that restriction of 50% should also be applicable on backlog vacancies along with the vacancies arose in a recruitment year for SCs/STs.  The O.M. No. 36012/5/97-Estt.(Res) of DOP&T was issued on 29.08.97 (enclosed as ANNEXURE VII).   

            The same was done away due to constitutional amendment of 81st incorporating 16 (4)(B) proviso for taking backlog vacancies a distinct group of vacancies, hence the 50% limit is not applicable on these vacancies and DOP&T orders issued vide O.M.No. 36012/5/97.(Res.)Vol.II dated  20.7.2000 (enclosed  as ANNEXURE – VIII).             

ii)        S. Vinod Kumar Vs Union of India 1996 (8) S.C. 6431  & 
            Indira Sawhney Vs Union of India . 

Court Decision :        The provision of lower qualifying marks/lesser level of evaluation, in the matter of promotion, provided for candidates belonging to the Scheduled Castes and the Scheduled Tribes  under Government’s Instructions, is not permissible under Article 16(4) in view of the command contained in Article 335 of the constitution.           

The Court has further  observed that even if it is assumed for the sake of argument that reservation is permitted by Articles 16(4) in the matter of promotion, a provision for the lower qualifying marks or lesser level of evaluation is not permissible in the matter of promotion, by virtue of Article 335.  DoP&T issued order accordingly on 22nd July, 1997 .            

The same was done away with, due  to constitutional amendment of 82nd  incorporating at the end of  Article 335 a proviso : 

“ Provided that nothing in this Article shall prevent in making of any provision in favour of the members of the Scheduled Castes and Scheduled Tribes for relaxation in qualifying marks in any examination or lowering the standards of evaluation, for reservation in matters of promotion to any class or classes of services or posts in connection with the affairs of the Union or of a State.”   

Accordingly, DOP&T issued  order  vide O.M. No. 36012/23/96-Estt.(Res.)-Vol.II dated 3rd October, 2000 (enclosed as ANNEXURE – IX).  But the period between these two orders remains unattended i.e. from 22.7.97 to 2.10.2000.   

iii)      R.K. Sabharwal Vs. State of Punjab & 
            J.C. Mullick Vs Ministry of Railways.   

Court Decision : The Constitution Bench of the Supreme Court, in the case of R.K. Sabharwal Vs. State of Punjab as well as J.C. Mullick Vs. Ministry of Railways  has held that the reservation of jobs for the backward classes SC/ST/OBC should apply to posts and not to vacancies.  The Court further held that the vacancy based rosters can operate only till such time as the representation of persons belonging to the reserved categories, in a cadre, reaches the prescribed percentage of reservation. Thereafter, the rosters cannot operate and vacancies released by retirement, resignation, promotion etc., of the persons belonging to the general and the reserved categories are to be filled by appointment of persons from the respective category so that the prescribed percentage of reservation is maintained.           

Accordingly, DOP&T issued  order vide O.M. No. 36012/2/96-Estt.(Res) dated 2nd July, 1997 (enclosed as ANNEXURE – I). 

iv)              Virpel Singh Chauhan etc. Vs Union of India (JT 1995 (7) SC.231)   

Court Decision :        Even if a Scheduled Caste/Scheduled Tribe candidate is promoted earlier  by virtue of rule of reservation/roster than his senior general candidate is promoted later to the said higher grade, the general candidate  regains his seniority over such earlier promoted Scheduled Caste/Scheduled Tribe candidate.  The earlier promotion of the Scheduled Caste/Scheduled Tribe candidate in such a situation does not confer upon him seniority over the general candidate even though the general candidate is promoted later to that category.   

            Accordingly, DOP&T issued order vide O.M. No. 20011/1/96-Estt.(D) dated 30th January, 1997 (enclosed as ANNEXURE – X). 

            The above O.M. has been negated by way of the Constitutional Amendment (85th Amendment)  which enables the SC/ST candidates  get their seniority in the promoted grade and remains senior to their left behind senior General/OBC candidates promoted later.  The same has been incorporated by DoP&T in their O.M. No. 20011/1/2001-Estt (D) dated 21.1.2002 (enclosed as ANNEXURE – C). 

AUTHORITIES CONCERNED FOR SAFEGUARDING THE EMPLOYEES INTEREST OF SCs/STs IN LINE WITH RESERVATION POLICY.   
                    Liaison Officer. 

                    Director (SC/ST) for State/Union Territory. 

                    Civil Rights Enforcement Cell (CRE) for State/Union Territory 

                    National/State Commission for SC/ST 

                    Parliamentary Committee for SC/ST. 

                    High Power Committee having its Chairman, Prime Minister of India . 

DUTIES OF LIAISON OFFICER   
                    Compliance of orders relating to reservation of vacancies for SC/ST by appointing authorities. 
                    Submission of statement on number of SC/ST and total number of employees. 
                    Recruitment made in the year and the number filled by SC/ST. 
                    Scrutinizing and sending consolidated statement to DoP&T. 
                    Facilitating nomination of an SC/ST Officer to be associated with each DPC, or endorse non-availability of such officer. 
                    De-reservation of vacancies. 
  

** ** ** ** **
CHAPTER - II 
APPOINTMENT 

   Appointment means : 

                    Direct Recruitment 

                    Promotion 

                    Deputation 

                    Transfer 

                    Contractual Appointment 

  

DIRECT RECRUITMENT 
  
TABLE SHOWING THE PERCENTAGE OF RESERVATION FOR 
SCs/STs/OBCs IN DIRECT RECRUITMENT 
  
	Sl.No. 
	MODE 
	PERCENTAGE 
  
  
SC      ST      OBC 
	ROSTER 
	NO. OF ROSTER POINTS RESERVED 
SC  ST  OBC 
	REMARKS 
(Made effective from) 

	1. 
	Direct recruitment through open competition 
	8.33     -        - 
	- 
	-       -        - 
	1943 

	2. 
	Direct recruitment through open competition on All India basis 
	12.5     -        - 
	- 
	-       -         - 
	1947 

	3. 
	Direct recruitment through open competition on All India basis 
	12.5    5        - 
	40 points 

(1952) 
	5      2        - 
	1950 

	4. 
	- do - 
	15       7.5       - 
	40 point 
	6      3        - 
	25.03.1970 

	5. 
	- do - 
	15       7.5      27 
	200 point 
	30    15     54 
	08.09.1993 

	6. 
	- do - 
	15       7.5      27 
	200 point 
	30    15     54 
	2.7.97 * 

	7. 
	Direct Recruitment otherwise than by open competition on All India basis 
	16.66    -        - 
	  
	 -       -        - 
	1947 

	8. 
	- do - 
	16.66     5       - 
	40 point 

(1952) 
	7       2      1 
	1950 

	9. 
	Direct recruitment otherwise than by open competition on All India basis 
	16.66   7.5      - 

Contd. 
	40 point 
	7       3       - 

(one SC point (37) not to be reserved in 3rd cycle) 
	25.3.1970 

	10. 
	Direct recruitment otherwise than by open competition on All India basis 
	16.66      7.5  25.83 

Contd.  Contd. 

  
	120 point 
	20    9      31 
	8.9.93 

  

  

	11. 
	- do- 
	16.67      7.5  25.83 

Contd.  Contd. 

  
	120 point 
	20    9      31 
	2.7.97 * 

	12. 
	Direct recruitment without competition test on state/ regional basis 
	In proportion to population % of Scheduled Castes and Scheduled Tribes in the State/region (except in Delhi ) OBC reservation not>27% and can be <27%. 
	100 point 
	  
	8.9.93 

	13. 
	- do - 
	- do - 
	100 point 
	  
	2.7.97 * 


  

        Vide DoP&T O.M. dated 2.7.1997 all rosters, which were vacancy based running accounts, have been replaced by post based rosters (Annexure – I).   
“ORDERS RELATING TO THE ABOVE TABLE” 
  
Ministry of Home Affairs  Resolution No. 42/21/49 NGS 
dated 13th September, 1950 . 
  

No. 42/21/49-NGS .- The policy of the Government of India in regard to communal representations in the services immediately before the coming into force of the new Constitution was that in appointments made by open competition 12 ½ % of the vacancies filled by direct recruitment were reserved for candidates belonging to the Scheduled Castes while in regard to posts and service for which recruitment was made otherwise than by competition the principal communities in the country were given appointments in proportion to their population.  Certain reservations were also made for Anglo-Indians in services with which they had special past association.    

2.         The Government of India have now reviewed their policy in this regard in the light of the provisions of the Constitution of India which lay down inter alia that with certain exceptions no discrimination shall be made in the matter of appointments to the Services under the State on grounds of race, religion, caste, etc.  The exceptions are that special provision shall be made for Scheduled Castes and Scheduled Tribes in all Services and for Anglo-Indians in those services in which  they had special reservations on the 14th August, 1947 .   Pending the determination of the figures of population at the Census of 1951 the Government of India have decided to make the following reservations, in recruitment to posts and services under them :   

(a)       Scheduled  Castes :-            The existing reservation of 12 ½ % of vacancies filled by direct recruitment in favour of the Scheduled Castes will continue in the case  of  recruitment for posts and services made, on an all-India basis, by open competition, i.e., through the Union Public Service Commission or by means of open competitive tests held by any other authority.  Where recruitment is made otherwise than by open competition the reservation for Scheduled Castes will be 16-2/3% as at present.   

(b)       Scheduled Tribes :-  Both in recruitment by open competition and in recruitment made otherwise than by open competition there will be a reservation in favour of members of Scheduled Tribes of 5% of the vacancies filled by direct recruitment.   

(c)       Anglo-Indians :-       The reservations which were in force in favour of Anglo-Indians in the Railway Services, the Posts and Telegraphs Department and the Customs Department on the 14th August, 1974 , will be  continued subject to the provisions of Article 336 of the Constitution.   

3.         The reservations prescribed in the previous paragraph will apply in the case of recruitment  made on an all-India basis.  Under the Constitution all citizens of India are eligible for consideration for appointment to posts and services under the Central Government irrespective of their domicile  or place of birth and there can be no recruitment to any Central Service which is confined by rule to the inhabitants of any specified area.  In practice however recruitment to Class I and Class II services and posts is likely to attract candidates from all over India and will be on a truly all-India basis, while for the majority of Class III services, and posts which are filled otherwise than through the Union Public Service Commission only those residing in the area or locality in which the Office is located are likely to apply.  In the latter class of cases the percentages of reservations for Scheduled Castes and Scheduled Tribes will be fixed by Government taking into account the population of the Scheduled Castes and Scheduled Tribes in that area.   

4.(1)    The orders regarding reservation of vacancies in favour of the various communities will not apply to recruitment by promotion which will continue to be made as heretofore irrespective of communal considerations and on the basis of seniority and/or merit as the case may be.   

(2)       In all cases a minimum standard of qualifications will be prescribed and the reservations will be subject to the overall condition that candidates of the requisite communities, possessing the prescribed qualifications and suitable in all respects for the appointment in question, are forthcoming in sufficient numbers for the vacancies reserved for them.   

(3)       The maximum age limits prescribed for appointment to a service or post will be increased by three years in case of candidates belonging to the Scheduled Castes and Scheduled Tribes and the fees prescribed for admission to any examination or selection will be  reduced to one-fourth in their case. 

(4)       For the purpose of these orders, a person shall be held to be a member of the Scheduled Castes or the Scheduled Tribes, as the case may be, if he belongs  to a caste  or a tribe which under the Constitution (Scheduled Castes) Order,  1950, or under the Constitution (Scheduled Tribes) Order, 1950, has been declared to be a Scheduled Caste or a Scheduled Tribe  for the area in which he and/or his family ordinarily reside(s).  Separate instructions will issue declaring the Castes and Tribes which should be considered a Scheduled Castes and Scheduled Tribes for the purpose of these orders in Part C States and Part D Territories. 

(5)       These orders are applicable to all services under the control of the Government of India including posts and services in States in Part C of the first Schedule of the Constitution and will  be deemed to have come into  effect on the 26th January, 1950 .   

(6)       The orders contained in the Ministry of Home Affairs Resolution No. 16/10/47-Estt., dated the 21st August, 1947, Office memorandum No. 31/93/47-Estt., dated the 22nd August, 1947 and other orders issued on the basis of those orders are hereby cancelled.   

Ministry of Home Affairs O.M. No. 42/21/49-NGS dated 28th January, 1952 to all Ministries etc. 
  

Subject :        Supplementary instructions connected with the orders on communal representation in the service. 

  

The undersigned is directed to refer to the Ministry of Home Affairs Resolution  No. 42/21/49-NGS dated the 13the September, 1950 and to say that the instructions given below will govern the application of the orders on communal representation in the services.   

2.         Recruitment by open competition   

(a)               If the candidates of Scheduled Castes, Scheduled Tribes and the Anglo-Indian community obtain by competition less vacancies than are reserved for them, the difference will be made up by the nomination of duly qualified candidates of these castes, tribes and communities i.e., candidates of these communities etc., who have qualified in the test, selection etc. held for the purpose, but have secured ranks lower than the candidates of other communities for whom no reservation have been made.   

(b)              A roster of 40 vacancies  will be necessary to give effect properly to the reservations for Scheduled Castes and Scheduled Tribes and the roster given below should be adopted as a model roster for the services in which there are no reservations for Anglo-Indians :-   

1          Scheduled Caste                                21        Scheduled Tribe 

2          Scheduled Caste                                22-24  Unreserved 

3-8      Unreserved                                         25        Scheduled Caste 

9          Scheduled Tribe                                 26-32  Unreserved 

10-16 Unreserved                                         33       Scheduled Caste 

17        Scheduled Caste                                34-40  Unreserved 

18-20      Unreserved                                         

In the case of recruitment to services, in which vacancies are reserved   for members of the  Anglo-Indian Community, rosters should be drawn up by the  Ministries concerned in consultation with the  Ministry of Home Affairs.   

(c)       Instructions for the maintenance  of the rosters are given in Appendices A & B.   

3.         Recruitment otherwise than by open competition :   
(i)                The following roster should be followed for services to which recruitment is made on an all-India basis otherwise than by open competition.   

1          Scheduled Tribe                                 21        Scheduled Tribe 

2          Scheduled Caste                                22-24  Unreserved 

3-6      Unreserved                                         25        Scheduled Caste 

7          Scheduled Caste                                26-30  Unreserved 

8-12   Unreserved                                         31        Scheduled Caste 

13        Scheduled Caste                                31-36    Unreserved 

14-18 Unreserved                                         37          Scheduled Caste 
19        Scheduled Caste                                38-40    Unreserved 
20        Unreserved   

Note : In every 3rd cycle of the above roster, the 37th point will be treated as unreserved.   
(ii)             Instructions for the maintenance of the roster are given in Appendices A & B.   

4.         Local Recruitment   
(a)               If the candidates of Scheduled Castes, Scheduled Tribes from the neighboring areas are likely to be available, the percentages of reservations will be prescribed by the Ministries concerned in consultation with the Ministry of Home Affairs.  Pending the results of the 1951 Census, the percentages of reservations will be based on the population figures given in the 1941 Census Report.  Proposals in this regard should be sent to the Ministry of Home Affairs as soon as possible and pending as decision on the percentages to be fixed, the reservations prescribed for recruitment on an all-India basis should be followed.   

(b)              The purely temporary establishments such as work charge staff including the daily rated and the monthly rated staff, shall be excluded from the scope of the orders regarding communal representation in services.   

5.         General   

(1)       It has been decided as a rule not a grant any exemption from the scope of these orders in respect of posts and services, but exceptional cases  should be referred to the Ministry of Home Affairs, for a decision.   

(2)              The communal representation orders are applicable separately :  
(a)               to permanent vacancies; and
(b)              to temporary vacancies lasting three months or longer whether in permanent or in temporary posts.  

(3)              If a sufficient number of candidates of the communities for whom the reservation are made, who are eligible for appointment to the posts in questions and are considered by the recruitment authorities as suitable in all respects for appointment to the reserved quota of vacancies, are not available, the vacancies that remain unfilled will be treated as unreserved and filled by the best available candidates; but a corresponding number of vacancies will be reserved in the following years for the communities whose vacancies are thus filled up in addition to such number as would ordinarily be reserved for them under the orders contained n the Resolution.  (For further clarification please  see Rule III in Appendix ‘A’).   

(4)              If suitably qualified candidates of the communities for whom the reservations have been made are again not available to fill the vacancies carried forward from the previous year under clause (3) above the vacancies not filled by them will be treated as unreserved and the reservations made in those vacancies will lapse.   

(5)              A vacancy caused by the termination of the services of a probationer should not be treated as a fresh vacancy, but should be treated as (a) unreserved or (b) reserved for (i) Scheduled Castes of (ii) Scheduled Tribes or (iii) Anglo-Indians according as the vacancy was originally  treated as unreserved or reserved.   

(6)       In order to justify a statement that a sufficient number of suitable candidates of a community are not available and the vacancy should, therefore, be treated as unreserved, it is essential that adequate steps should be taken to bring the existence of the vacancies to the notice of candidates of those communities.  For this purpose, it is necessary to advertise the vacancies in newspapers and also to consult the agencies which may be in a position to assist in the matter.  The instructions in the succeeding sub-paragraphs should be carefully followed in this connection :-   

(a)       All vacancies in services and posts recruitment to which is made on an all-India basis should, until further orders, be advertised in the newspapers indicated below :-   

1.         Madras                                                 The Mail, Madras 

                                                                        The Hindu, Madras 

                                                                        The Indian Express, Madras . 

                       
2.         Bombay                                               The Times of India , Bombay 

                                                                        The Free Press Journal, Bombay 

                                                                        The Bombay Chronicle, Bombay 

                                                                        The Bharat, Bombay 

3.         West Bengal                                       The Hindustan Standard, Calcutta 

                                                                        The Statesman, Calcutta 

                                                                        The Amrit Bazar Patrika, Calcutta 

4.         Uttar Pradesh                                     The Amrit Bazar Patrika, Allahabad 

                                                                        The Pioneer, Lucknow 

                                                                        The National Herald, Lucknow 

                                                                        The Frontier Mail, Dehra Dun 

5.         Orissa                                                 The New Orissa, Cuttak 

6.         Assam                                                  The Assam Tribune, Gauhati 

7.         Bihar                                                    The Indian Nation, Patna 

8.         Madhya Pradesh                                The Hitavada, Nagpur 

                                                                        The Nagpur Times, Nagpur 

9.         Punjab                                                The Tribune, Chandigarh 

10.       Delhi                                                    The Stateman, Delhi 

                                                                        The Hindustan Times, Delhi . 

Note : The above list is provisional and is subject to amendment. 

            In the case of local recruitment [c.f. para 4(a)] the local Head of the Department may decide the newspapers in which advertisements regarding vacancies in his office should be published. 

(b)       In all cases, where experience has shown that a sufficient number of suitably qualified candidates of a particular community will  not be forthcoming by advertisement for vacancies reserved for them, the local Head of a Department should  consult the organizations mentioned in Apendix ‘C’ and such other organizations as are recognized by the Government India from time to time as representative of the communities for whom the reservations are made.  Detailed instructions, giving the addresses of the branches of these organizations in the various States, will issues separately.      

            It should, however, be made clear to these organizations that their functions are limited :-   

(i)                to bring to the notice of suitable candidates any examinations for recruitment to services for which they could usefully  enter and any advertisements of appointments to be made by selection, 

(ii)             to advise the candidates about the examinations for recruitment to services for which they should apply, and 

(iii)           to advise candidates on any matter which might be of assistance to them in preparing for, or applying for admission to examinations held for recruitment to the services; and that  it will not be for them to press the claim of any individual candidates, who should submit their applications direct to the appointing authorities.   

(c)              Copies of the advertisements should be sent to the Regional or Local Employment Exchange.  Where the Local Employment Exchange is unable to provide suitable candidates, a reference will be made by it  to the Directorate General of Resettlement and Employment , which maintains an all-India list of Scheduled Castes, who have registered themselves with the Employment Exchanges for appointment to posts under the Government of India.  The candidates recommended by the Employment/Directorate General of Resettlement and Employment, should be considered along with those who apply direct in response to the advertisement, or at the instance of the organizations referred to in Appendix ‘C’.   

(7)       The claims of candidates for employment to be treated as Scheduled Castes or Scheduled Tribes will ordinarily be verified by the appointment authorities through the District Magistrates of the place where such  persons and/or their families ordinarily reside.  At the discretion of the Selection/Appointing authorities the following may also be accepted as sufficient proof of the claims.   

(a)       Matriculation or School Leaving Certificates or birth certificates given the caste or community of the candidates and place of residence in original or copies thereof duly attested by a Gazette Officer of the Central or State Government.                                    

(b)       Certificates issues by Gazetted Officers of the Central or of a State Government countersigned by the District Magistrate of the District to which the candidates belong.    

 These certificates should be in the form given in Appendix ‘D’.   

(8) (a)       For purpose of these orders an ‘Anglo-Indian’ means  a person whose father or any of whose other male progenitors in the male line is or was of European descent but who is domiciled within the territory of India and is or was born within such territory of parents habitually resident therein and not established there for temporary purposes only.   

(b)             The procedure to be followed in verifying the claims of persons as belonging to the Anglo-Indian community will be as follows :-   

(i)                A candidate’s own claim to be an Anglo-Indian should be accepted unless there is any reason to doubt it. 

(ii)             As regards doubtful cases a reference may be made to the nearest branch of the All-India Anglo-Indian Association and the candidates may be asked to furnish documentary evidence such as birth certificates, school leaving certificates and certificate from persons of responsibility and repute who are themselves Anglo-Indians.  On the basis of the evidence thus obtained the appointing authority will decide whether the claims should be accepted.   

6.         Grouping of Posts : When applied to individual posts or to cadres consisting of a few posts only, the orders regarding communal representation in the services take a long to produce the results aimed at, since an isolated post can be held only by a member of one community at a time and, in the case of small cadres, vacancies may not occur with sufficient frequency to enable  for the Scheduled Castes etc., to secure adequate representation.  To overcome this difficulty, it is necessary to group posts of similar status and salary and to apply these orders to the groups so formed.  Instructions relating to grouping of posts are given in Appendix ‘E’.   

7.         Communal Returns : The reservations provided for in the Resolution are based on provisions in the Constitution of India and it is therefore   absolutely necessary that they should be strictly followed.  In order to enable the Government of India to watch the observances of these orders, the Ministries should submit to the Ministry of Home Affairs ‘Communal Returns’ in the forms attached (Appendices G & H), Appendix ‘F’ contains the  instructions which will govern  in submission of these returns.   

8.         The communal returns submitted by the Ministries will show only whether the percentages of reservations prescribed for the various castes, tribes, etc., were followed during the year to which the   returns relate and there is no provision in these returns to indicate the point in the communal roster (of paragraphs 2 and 3 above) at which recruitment began during the year in each grade, service or group.  For this purpose, the appointing authorities will maintain communal registers in the form and according to instructions given in Appendices A and B and maintain a record of the appointments made annually.   

9.         The instructions apply mutatis mutandis  to all Part C States as well.  Such States, should, also therefore, observe these instructions and submit their returns to the Ministry of Home Affairs.   

10.       The orders contained in the Resolution of the 13th September, 1950  and the Office Memorandum should be deemed to have come into force the 26th January, 1950, and further recruitment to grades and services in  which vacancies  had been filled on or after the 26th January and before the issue of these orders should, where necessary, be suitably readjusted, with a view to protecting the interests of Scheduled Castes, Scheduled Tribes and Anglo-Indian in the matter of appointment ot posts under the Central Government. 

APPENDIX ‘A’ 
 N.B.:   Before making an appointment by direct recruitment the appointing authority should ascertain, by consulting the Communal register, whether the vacancy is reserved or unreserved; and if it is reserved, for which community it is reserved.  Immediately after appointment has been made, the particulars should be entered in the register and the entry signed by the appointing authority. 

 RULES TO BE OBSERVED IN MAINTAINING THE ROSTER 

I.          Separate rosters should be maintained for vacancies filled by open competition and those filled otherwise, within the above two categories separate rosters should be maintained for permanent and temporary appointments. 

II.         The roster is running account from year to year and must be maintained accordingly.  For example, if recruitment in a year stops at point 6 of the cycle, recruitment in the following year will begin at point 7. 

III.       No gap should be left in the roster in filling vacancies and if a reserved vacancy (at, say the 25th point of the roster) has, for want of a suitable Scheduled Caste candidate to be treated as unreserved, the candidate appointed should be shown against that point; but if a Scheduled Caste  cannot be recruited against an unreserved vacancy later in the year, the reservations should be carried forward to the following year and later the Scheduled Castes quota for the latter year has been filled, the first unreserved vacancy in that year (say, the 32nd point) should be treated as reserved for Scheduled Castes. 

IV.       Temporary appointments of less than three months duration should not be shown in the roster. 

V.        The appointment made by promotion or transfer should not be shown in the roster unless the promotion or transfer is treated as ‘direct recruitment’ (e.g. the appointment of a clerk as stenographer.) 

VI.       The appointment of a temporary employee to a new temporary vacancy is a new appointment and should be accounted for again in the roster. 

VII.      The appointment of a temporary employee in a permanent capacity is a fresh appointment and should be made according to the roster for permanent appointment. 

VIII.     The appointment of a person holding a post to which the rules do not apply to a post to which they do apply should be made according to the roster for the latter. 

IX.       Vacancies due to whatever cause, except termination of service during probation or trail should be treated as fresh vacancies. 

X.        In column (3), persons belonging to communities other than Scheduled Castes, Scheduled Tribes and Anglo-Indians (in the case of recruitment of Railways, Telegraphs and Customs Services in which they are provided with reservations) should be shown as belonging to ‘other communities’. 

XI.       These forms should not be kept as ‘loose sheets’ but should be bound into register of 20, 30 or 50 sheets.  When printed registers become available, suitable instructions indicating the source from which these registers can be obtained will be issued.
APPENDIX ‘B’ 
                                       A. No. of reserved vacancies carried/                               Scheduled Castes …………….. 

                                      Forward from previous year.                                           Scheduled Tribes …………….. 

                                                                                                                             Anglo-Indians………………… 

Service, grade or group of         Statement of Recruitment made 

Posts…………………….        by open competition.* 

 Reservations                             Otherwise than by open 

Scheduled Castes …………%   competition in the Department 

Scheduled Tribes …………%  Office of ……………………. 

Anglo-Indians .……………%   ……………………………… 

                                                during the year 19… 

          

                                      B. Point of roster at which recruitment began in the year ………… 

  

  

Prescribed             Name of candidate               Community of can-              Date of                   If a candidate of the right                   Remarks                 Signature of the 

Competition          appointed                              didate appointed                  appointment          community was not appo-                                                  appointing             

Roster                                                                                                                                                    inted to a reserved vacancy                                               authority 

                                                                                                                                                                Reasons for not doing so. 

  

     1                                         2                                              3                                   4                                         5                                                  6                                          7 

  

 * Inapplicable portion should be struck off. 

APPENDIX ‘C’ 

Organisation, Associations, etc., recognized as representative of Scheduled Castes for purposes of orders relating  to communal representation in the services under the Government of India . 

(a)               The All India Scheduled Castes Federation, 207, Ghorpade Peth, Poona-2. 

(b)              The All-India States Subjects Scheduled Castes Federation, United Mansions, Secunderabad ( Deccan ). 

(c)              The Bengal Scheduled Castes Federation, ½. Sitaram Ghose Street , Calcutta . 

(d)              The United Provinces Scheduled Castes, Federation, Permat, Kanpur (U.P.) 

(e)              The All-India Depressed Classes League and all its branches. 

 

APPENDIX ‘D’ 
Certificate to be produced by Scheduled Castes and Scheduled Tribes candidates applying for appointment to posts under the Government of India . 

  

            This is to certify that ……………………………………..…………… son of  ………………………………………….. of village……………………. District/Division…………………………………………..in the ………………. 

State ……………………………………….. belongs to the ……………………. 

Community which is recognized as a Scheduled Caste/Scheduled Tribe under the Constitution (Scheduled Castes) Order, 1950/the Constitution (Scheduled Tribes) Order, 1950/the Constitution (Scheduled Castes) (Part C States order, 1951) the Constitution  (Scheduled Tribes) (Part C States) Order, 1951.  Shri ………………………. and or his family ordinarily reside(s) in the ………………………….. District/Division  of the ……………………………. 

State. 

District Magistrate 

Deputy Commissioner 

Dated :                                                                                               ……………………… 

                                    Seal                                                     ………………………..State 

  

  

N.B. : (a) The term ‘ordinarily reside’ used here will have the same meaning as in Section 20 of the Representation of the Peoples Act, 1950. 

  

      (b)       Where the certificates are issued by Gazetted Officers of the  Union Government or State Government, they should be in the same form but countersigned by the District Magistrate or Deputy Commissioner (Certificate issued by Gazetted Officer and attested by District Magistrate/Deputy Commissioner are no sufficient). 

APPENDIX ‘E’ 
Communal representation in the services – Grouping of pots – Instructions relating to. 
(1)       Whenever a cadre or a grade or division of a service to which direct recruitment (by open competition or otherwise) is made, consists of less than twenty posts, steps should be taken to group these posts with similar posts in the Service.  Ministry or office which are filled by direct recruitment. 

(2)       In forming groups, posts in different classes of service should not ordinarily be placed together (e.g., posts belonging to Central Services, Class I, should not ordinarily be grouped with posts belonging to Central Services Class II). 

 (3)              A group should not ordinarily consist of less than 25 posts. 

 (4)       Normally, posts should be grouped mainly according to status and salary.  The qualifications prescribed for direct recruitment may also be taken into consideration. 

 (5)       It is not intended that an isolated post should be grouped together only with other isolated posts.  Subject to the other conditions in these instructions, there is no objection to the  grouping of any isolated post with a cadre, grade or division of service containing more than 20 posts. 

 (6)       After a group has been formed, all vacancies, in that group mean for direct  recruits will be filled in accordance with the applicable communal roster irrespective of the actual posts in which the vacancies occur, but subject to duly qualified and suitable candidates being available. 

 (7)       Proposal for grouping of isolated posts will require the previous approval of the Ministry of Home Affairs, and for his purpose the Ministries and the Chief Commissioners should report to that Ministry the designation, and number of all isolated posts in the Ministry that  require to be grouped together in pursuance of these instructions the scale of pay attached to the posts, the nature of duties and the qualifications prescribed for direct recruits and also suggest methods for conveniently grouping them. 

APPENDIX ‘F’ 
Communal representation in the Services – Submission of annual communal returns – Instructions relating to. 

A.     Instructions which apply to both the Statements (I and II) 
1.         The returns must reach the Ministry of Personnel, Public Grievances and Pensions by the 1st March without fail (1st June in the case of the Ministry of Railways) of the year following that to which they relate. 

2.         The attached and subordinate offices of the Ministries should submit their returns to the Ministry concerned, and the Ministries will send all these returns to the Ministry of Personnel, Public Grievances and Pensions in one batch  and  not individually.  The Ministries should also send a consolidated statement I a consolidated statement II for the Ministry proper, its attached and subordinate office giving separate figures for the services of the various classes (viz. Class I, Class II and Class III/Subordinate Services) under its control. 

3.         The statements (including the consolidated statements) should show permanent and temporary employees separately. 

4.         Information relating to services or posts exempted from the scope of the  orders should  be furnished in a separate return (i.e.., on a separate sheet) and should not be included in the consolidated returns. 

5.         The total of the columns should be given, and the percentages based on the totals should be calculated to the  first place or decimals.  Separate totals should be given for the permanent and temporary staff and for both combined (Grand Total). 

6.         If any abbreviations are used, they should be explained.   It is preferable not to use any abbreviations. 

7.         The errors, discrepancies etc., noticed in the returns will be brought to the notice of the Ministry concerned and they will be expected to offer explanation therefore. 

8.         Since checking the returns of all the Ministries and attached and subordinate offices of the Government of India in details  is an elaborate task, the Ministries are expected to prepare these returns with care and will be held responsible for the accuracy in both forms and substance of their own returns and those of the attached and subordinate offices. 

B.    Instructions which apply to statement I only 

1.         The communities of persons shown under ‘other communities’ in Statement I, need not be specified. 

2.         Person appointed to a grade in vacancies likely to become permanent and treated as such for purpose of the communal roster, should be shown along with permanent employees, and suitable remarks in this respect  should be given in the remarks column. 

3.         A person on deputation retaining an active lien in the parent office or service should be included in figures relating to the permanent establishment of the parent office, service or Ministry with an appropriate entry in the remarks column, and also in the temporary establishment of the borrowing service, Ministry or Office but if his lien in the parent service, Ministry or Office has bee suspended, he should be shown in the temporary establishment of the borrowing service, Ministry or Office only with suitable remarks in the remarks column. 

4.         Persons provisionally permanent in a grade or service should be included only in the temporary establishment, with suitable remarks in the remarks column, unless they are likely to become permanent, in which case they should be included in the permanent establishment. 

5.         Since only those persons who are temporary are eligible to be declared ‘quasi-permanent’ under the Central Civil Service (Temporary Service) Rules, 1949, such persons should be included only in the temporary establishment. 

6.         Persons officiating or holding temporary posts in higher grades should not be shown against their officiating or temporary appointments.  They should be shown only against the grade in which they are permanent.  If, however,  the temporary appointment is treated as direct recruitment for purposes of communal representation (e.g. the appointment of a clerk as a stenographer) they should be shown only against the grades in which they are officiating or holding temporary appointments. 

C.    Instructions which apply to statement II only. 
1.         Vacancies filled by promotion or transfer should not be included, unless any appointments made by promotion or transfer are treated ‘as direct recruitment’ for purposes of communal representation. 

2.         If a post has been held by more than one person during the course of one year, only the person in employment on the date given in the report should be taken into account, though particulars about the other incumbents should be given in the remarks column. 

3.         Appointments for periods less than three months need not be included in the statements unless there is a subsequent extension of more than three months. 

4.         A vacancy released by a person on probation should be treated as having  occurred in the year in which he was appointed on probation and not in the year in which he is confirmed. 

5.         Appointments made to replace persons whose services were terminated during probation should not be taken into account for the purposes of these returns. 

6.         In the remarks column of statement II the number of reservations, if any, carried forward from the previous year and the number of reservations, if any, which lapsed during the course of the year should be indicated. 

7.         To enable the Ministry of Personnel, Public Grievances and Pensions to check whether the orders have been properly observed during the year under review, Ministries and Offices should specify in the remarks column of Statement II in respect of each service, grade or division, the point in the roster (1st , 5th or 7th or whatever it may be) at which recruitment started that year. 

8.         In cases in which the standard rosters prescribed are not followed (e.g. services to which recruitment is made locally) the communal proportions prescribed should be indicated at the head of Statement II. 

  

APPENDIX ‘G’ 
STATEMENT I 

Statement showing the communal composition of the Ministry/Office ……………………………on the 1st January, 19 
  
 Name of the Service etc.                       Total                Scheduled Castes         Scheduled Tribes             Other Communities                 Remarks 

                                                            Strength            No.                %           No.               %               No.             % 

                        1                                       2                     3                  4               5                  6                 7                 8                                9

PERMANENT 

1.   Central Services 
      Class I 
(a)    Ministry Proper

(b)   Attached offices

                (i)

                (ii)

                        etc.

(c)    Subordinate offices

    (i)

    (ii)          

             etc.

             Total

  

  

  

                        1                                       2                     3                  4               5                  6                 7                 8                                9

           

II.    Central Services 

       Class II 

            (As under Central Services Class I)

  

III.  Central Services 

       Class III 

            (Subordinate Services) (As under Central Services Class I)

            

                                                TEMPORARY 

                        

Same as above             

  

  

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

  

                                                                                                                                    Signature ……………………………………………. 

  

                                                                                                                                    Designation …………………………………………. 

  

  

Note :   In the case of Railways, Customs and Posts and Telegraphs Services, wherein reservations have been provided for members of the Anglo-Indian Community, their number and percentage to the Total Strength of the establishment should be given here. 

  

  

  

  

  

APPENDIX ‘H’ 
STATEMENT II 
  
                                                                                                                                    Reservations : Scheduled Castes …………………………….. 
                                                                                                                                                            Scheduled Tribes …………………………….. 
                                                                                                                                                            *Anglo-Indians   ……………………………… 
  
Statement showing the distribution of vacancies filled  by direct recruitment in the Ministry/Office …………………………………………………… during the period 1st January, 19     to 31st December, 19    . 
  
Name of the Service etc.           Total No. of          Scheduled Castes    Scheduled Tribes     *Anglo-Indians           Whether by open            Remarks 

                                                Vacancies filled     No.             %      No.                %          No.         %            competition or 

                                                                                                                                                                              otherwise

                        1                              2                      3              4          5                    6             7             8                       9                              10

PERMANENT 

  
1.   Central Services 
      Class I 

  
(a)    Ministry Proper

(b)    Attached offices

                (i)

                (ii)

                        etc.

(c) Subordinate offices

    (i)

    (ii)          

             etc.

                              Total

  

*Not for services or grades where reservation have not been provided for members of the Anglo-Indian community.

  

                        1                                       2                     3                  4               5                  6                 7                 8                                9

  

II.    Central Services 

       Class II 

            (As under Central Services Class I)

  

III.  Central Services 

       Class III 

            Subordinate services

            (as above)          

  

                                                                        TEMPORARY 

                        (Same as above)           

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

  

                                                                                                                                    Signature ……………………………………………. 

  

                                                                                                                                    Designation …………………………………………. 

APPENDIX I 

Posts to which reservation orders are not applicable 

(i)                Comptroller, President’s Household 

(ii)             Surgeon to the President 

(iii)           Private Secretary to the Prime Minister 

(iv)Assistant Private Secretary to the Prime Minister 

(v)               Personal Secretary to the Prime Minister 

(vi)Private Secretary to the Principal Secretary to the Prime Minister 

(vii)          Private Secretary to the Special Assistant to the Prime Minister 

(viii)       Personal Assistant to the Special Assistant to the Prime Minister 

(ix)            Confidential Assistant (Gazetted) 

(x)              Confidential Assistant (Non-Gazetted) 

(xi)            Private Secretary to the Minister/Deputy Minister 

(xii)         Assistant Private Secretary to the Minister/Deputy Minister 

(xiii)       Assistant  Bullion Keeper in various Mints of the Government of India 

(xiv)         Ministry of Law : 
1.            Secretary 

2.            Joint Secretary 

3.            Deputy Secretary 

4.            Joint Secretary & Draftsman 

5.            Additional Draftsman 

6.            Draftsman 

7.            Solicitor 

8.            Second Solicitor 

9.            Assistant Solicitor 

10.       Government Agent 

11.       Deputy Government Agent 

12.       Assistant Government Agent 

13.       Legal Adviser 

14.       Legal Officer, Heads Organisation 

15.       Private Secretary to the Hon’ble Minister 

16.       Council Reporters 

(xv)           Planning Commission 
1.      Deputy Chairman 

2.            Member 

3.            Adviser 

4.            Chief of Division 

5.            Member Secretary Research Programme Committee 

6.            Officer on Special Duty 

7.            Private Secretary to Chairman 

8.            Private Secretary to Dy. Chairman 

9.            Private Secretary to Member 

10.       Asstt. Private Secretary to the Deputy Chairman/Minister 

11.       Special Assistant to Minister 

(xvi)         Ministry of Defence 
1.    Pandits/Maulvis/Padris (School Instructors) 

(xvii)      Ministry of Finance 
1.    Gurkha Guards in the Government of India Mints of Alipore, Bombay and Hyderabad . 

            The above mentioned posts were exempted from the operation of the reservation orders because of the exceptional circumstances and the special nature thereof in consultation with the Ministry of Home Affairs as required in para 5(1) of O.M. No. 42/21/49-NGS dated 28th January, 1952 . 

            [Ministries are requested to intimate to this Ministry any other posts under them which have been excluded from the operation of the reservation orders in consultation with the Ministry of Personnel, Public Grievances and Pensions]. 
